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ADDENDUM No. 1 

 

RFP NO.: 611-012 

 

PROJECT TITLE: Professional Services for 

 Facility Planning and Programming 

 

SUBMISSION DATE AND TIME:  By 3:00 PM on April 26, 2011 

 

MONTGOMERY COMMUNITY COLLEGE 

Procurement Office 

900 Hungerford Drive 

Room 110 

Rockville, Maryland 20850 

 

THIS ADDENDUM IS FOR THE FOLLOWING PURPOSES: 

 

Item 1-1 Replacing 4
th

 Paragraph, Part 10, Evaluation Criteria, Instructions to  

  Offerers on Page 4 to read: 

 

  “(25 points) Demonstrated experience to work with faculty, administrators, and staff in  

  preparing educational facilities plans and programs in higher educational institutions.” 

 

The following items offer clarifications that do not change any requirements of the Request for 

Proposal documents. 

 

NOTE:  Similar requests for information that have been received from different prospective 

offerers have been grouped under a single addendum item where appropriate, with a single 

comprehensive answer provided. 

 

Item 1-2 The Pre-Proposal Conference attendance sheets are posted on the Office of Procurement 

website and provided for information purposes only.  

 

Item 1-3 Q:  Does the College see a need for any specific design discipline to be a part of the 

project team and would the College provide a list of any such disciplines? 

 

 A:  Depending upon the specific requirements of a future task order, the College would 

expect additional design disciplines to be represented as a part of the project team.  It is 

the responsibility of the principal firm responding to this solicitation to put together an 

appropriate team from either in-house or consultant resources that could respond to the 

College’s future needs.  The College expects the responding firms to submit a proposal 

that best represents its abilities, including those of any appropriate in-house or consultant 

resources.  It will be the responsibility of the successful respondents to provide any and 

all of the resources required by a particular task order.  The College anticipates the 

successful respondents will need to provide those typical design disciplines necessary to 

respond to future planning and programming requirements. 

 

Item 1-4 Q:  What is the College anticipating with regard to the need for undertaking 

“public/private development plans” and performing “alternative financing studies?” 

 

 A:  These studies and services relate to the College’s anticipated effort to work with 

potential private development activities particularly on the Germantown Campus.  On the 
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Germantown Campus the College will coordinate its campus planning activities with 

future private development within the Science & Technology Park. 

 

Item 1-5 Q:  Please clarify the definition of student services? 

 

A:  Student services are defined broadly and include all of the typical “in-take” functions, 

for example, admissions, registration, and financial aid, and also such support services as 

dining, bookstore, and similar retail services.  There is also a broad overlap within the 

College’s organization between student services and academic affairs when it comes to 

counseling and advising, student life, student governance, and athletics.  All of these 

areas of involvement will fall across this broad dividing line. 

 

Item 1-6 Q:  Please confirm that a firm submitting a proposal in response to this RFP will not be 

precluded from a future design project that may result from its planning and 

programming work. 

 

 A:  The successful respondents to this solicitation will not be restricted from responding 

to any of the College’s future design project solicitations. 

 

Item 1-7 Q:  Please confirm the last day for written questions to be submitted to the College for 

this solicitation? 

 

 A:  The last day for written questions is the close of business on Friday, April 22, 2011. 

 

Item 1-8 Q: Should we provide hourly rates for all sub-consultant personnel or just the Offerer 

firm personnel to Qualification Questionnaire Item #5? 

 

  A:  Please submit hourly rates of Offerer firm’s personnel in the Qualification   

  Questionnaire Item #5.  Hourly rates for subcontractors are NOT required to include in  

  the proposal submission. 

 

Item 1-9 Q: Can you confirm our understanding of what you are looking for in response to  

  Question 3 on page 17 of the RFP? For Items a-f, are you looking for answers to   

  the prime and the sub-consultants?  

  

  A: Item Nos. a-f of Question 3 apply to the prime and all submitted sub-consultants. 

 

 

 

Index of Attachment to Addendum No. 1 

 

Item issued for informational purposes:  

 

ATTENDANCE SHEETS FROM PRE-PROPOSAL CONFERENCE HELD ON APRIL 11, 2011. 

  









































CONDITIONS AND INSTRUCTIONS 
 

 

1. ADDITIONAL ORDERS: Unless it is specifically stated to the contrary in the bid response, the 
College reserves the option to place additional orders against a contract awarded as a result of this 
solicitation at the same terms and conditions, if it is mutually agreeable. 
2. APPLICABLE LAW: This contract shall be construed and interpreted according to Maryland 
law. 
3. ASSURANCE OF NONCONVICTION OF BRIBERY: The bidder hereby declares and affirms 
that, to its best knowledge, none of its of officers, directors or partners and none of its employees 
directly involved in obtaining contracts has been convicted of bribery, attempted bribery w 
conspiracy to bribe under the laws of any state or the Federal government. 
4. AUDIT: Bidder shall permit audit and fiscal and programmatic monitoring of the work performed 

under any contract issued from this solicitation. The College shall have access to and the right to 
examine and/or audit any records, books, documents and papers of bidder and any subcontractor 
involving transactions related to this Agreement during the term of this Agreement and for a period 
of three (3) years after final payment under this Agreement. 
5. AWARD CONSIDERATIONS: Awards of this bid will be made to the lowest responsible bidder 
conforming to specifications with consideration being given to quantities involved, time required for 
delivery, purpose for which required, responsibility of bidder and its ability to perform satisfactorily 
with consideration to any previous performance for Montgomery Community College. A bid may be 
awarded at the sole discretion of the College in the best interest of the College. Prompt payment 
discounts will not be considered in bid evaluation. All discounts other than prompt payment are to 
be included in bid price. 
6. BID AND PERFORUANCE SECURITY: If bid security is required, a bid bond or cashier's check 
in the amount indicated on the bid cover must accompany each bid and be made payable to 
Montgomery Community College. Corporate or certified checks are not acceptable. Bonds must be 
in a form satisfactory to the College and underwritten by a company licensed to issue bonds in the 
State of Maryland. If bid security fails to accompany the bid, it shall be deemed unresponsive, 
unless the Director of Procurement deems the failure to be nonsubstantial. Such bid bonds or 
checks will be returned to all except the three (3) lowest bidders within five (5) days after the 
opening of bids, and the remaining checks or bid bonds will be returned to all but successful 
bidder(s) within forty-eight (48) hours after award of contract. If a performance bond is required, 
the successful bidder must submit an acceptable performance bond in the designated amount of 
the bid award, prior to award of contract. All bid bonds will be returned to the successful bidder(s) 
within forty-eight (48) hours after receipt of the performance bond. 
7. BRAND NAMES: Brand name materials used in these specifications are known and acceptable. 
Bids including proposals to use alternate brands are invited as long as they are of equal type and 
equal or better quality. The burden of proof that alternate brands are in fact equal or better falls on 
the bidder, and proof must be to the College's satisfaction. 
8. COMPLIANCE WITH LAWS: Bidder agrees to comply, at no additional expense, with all 

applicable Executive orders, Federal, State, bi-county, regional and local laws, ordinances, rules 
and regulations in effect as of the date of this Agreement and as they may be amended from time 
to time, including but not limited to the equal employment opportunity clause set forth in 41 CFR 
60-250.4. 
9. CONTINGENT FEES: Bidder hereby declares and affirms that neither it nor any of its 
representatives has employed or retained any person, partnership, corporation, or other entity, 
other than a bona fide employee or agent working for the bidder, to solicit or secure a contract, and 
that it has not paid or agreed to pay any person, partnership, corporation, or other entity, other 
than a bona fide employee or agent any fee or any other consideration contingent on the making of 
a contract as a result of this solicitation. 
10. DELIVERY AND PRICING: All prices quoted must include delivery. All goods delivered under 

this contract shall be packed in accordance with accepted trade practices. No charges may be 
made over and above the bid price for packaging or for deposits or containers unless specified in 
the bid. No charge will be allowed for cartage unless by prior written agreement. Complete 
deliveries must be made by the successful bidder to the designated location as indicated on the 
Montgomery Community College purchase order. A packing slip shall be included in each 
shipment. All deliveries must be prepaid and must be delivered to each location designated on 
purchase order at no additional cost. DELIVERIES MUST BE MADE TO THE SPECIFIED 
LOCATION. NO COLLECT SHIPMENTS OR SIDEWALK DELIVERIES WILL BE ACCEPTED. 
11. DELIVERY OF BIDS: Sealed bids must be received in the Procurement Office by the date and 
time specified in the bid in order to be considered. NO LATE BIDS OR PROPOSALS WILL BE 
ACCEPTED. Late bids will be returned to the bidder unopened. Bids submitted by mail must be 
addressed to the Procurement Office, Montgomery College, P.O. Box 1006, Rockville, Maryland 
20850, and clearly marked to indicate the bid number, title and opening date. Hand delivered bids 
will be accepted only at the Procurement Office, Montgomery College Central Administrative 
Center. Room 110, 900 Hungerford Drive, Rockville, Maryland 20850. 
12. DISPUTES: Any dispute arising under a contract awarded as a result of this bid which is not 
disposed of by agreement shall be decided by the President of the College or designee. Pending 
the final decision of the dispute, contractor shall proceed with the contract performance. Nothing 
hereunder shall be interpreted to preclude the parties from seeking, after completion of the 
contract, any and all remedies provided by law. 
13. ERRORS IN BIDS: Bidders are assumed to be informed regarding conditions, requirements, 

and specifications prior to submitting bids. Failure to do so will be at the bidder's risk Bids already 
submitted may be withdrawn without penalty prior to bid opening. Errors discovered after bid 
opening may not be corrected. In the case of an error in price extension, the unit price will govern. 
The intention of the bidder must be evident on the face of the bid. 
14. HAZARDOUS AND TOXIC SUBSTANCES: Bidder must comply with all applicable Federal, 
State, County and bi-county laws, ordinances and regulations relating to hazardous and toxic 
substances, including such laws, ordinances and regulations pertaining to access to information 
about hazardous and toxic substances, and as amended from time to time. Bidder shall provide 
the College with a "Material Safety Data Sheet" or in the case of a controlled hazardous waste 
substance, a hazardous waste manifest for all hazardous chemicals listed or subsequently added 
to the Chemical Information List in compliance with applicable laws, ordinances and regulations. 
15. INSPECTION OF PREMISES: if a site visit is recommended or required, each bidder is 
responsible to visit the site(s) prior to submitting a bid in order to observe the existing conditions 
affecting the work, and to obtain precise dimensions of the area(s) involved. No allowance will be 
made to the successful bidder, at a later date, for additional work required because of his or her 
failure to visit the site and/or to obtain the exact dimensions. Discrepancies, if any, must be 
reported to the College. 
16. INSURANCE: If a contract results from this bid, the contractor shall maintain such insurance 
as will indemnify and hold harmless the College from Workmen's Compensation and Public 
Liability claims for property damage and personal injury, including death, which may arise from the 
contractor's operations under this contract, or by anyone directly or indirectly employed by him/her. 
17. MARYLAND PUBLIC INFORMATION ACT: Bidder recognizes that the College is subject to 
the Maryland Public Information Act, Title 10 of the State Government Article of the Annotated 
Code of Maryland. Bidder agrees that it will provide any justification as to why any material, in 
whole or in part is deemed to be confidential, proprietary information or trade secrets and provide 
any justification of why such materials should not be disclosed pursuant to the Maryland Public 
Information Act. 

18. NON-ASSIGNMENT AND SUBCOTRACTING: Bidder shall not assign any contract or any 
rights or obligations hereunder without obtaining prior written consent of the College. No contract 
shall be made by bidder with any other party for furnishing the services to be performed under a 
contract issued from this solicitation without the written approval of the College. These provisions 
will not be taken as requiring the approval of the contract of employment between bidder and its 
personnel. 
19. NON-COLLUSION: Bidder certifies that it has neither agreed, conspired, connived, or colluded 

to produce a deceptive show of competition in the compilation of the bid or offer being submitted 
herewith; bidder also certifies that it has not in any manner, directly or indirectly, entered into any 
agreement, participated in any collusion to fix the bid price or price proposal of the bidder or offeror 
herein or any competitor, or otherwise taken any action in restraint of free competitive bidding in 
connection with the contract for which the within bid or offer is submitted. 
20. NON-DISCRIMINATION: Bidder assures the College that, in accordance with applicable law, it 
does not, and agrees that it will not discriminate in any manner on the basis of sex, race, age, 
color, creed, national origin, religious belief, handicap, marital status, or status as a disabled 
veteran or veteran of the Vietnam era. Bidder further agrees to post in conspicuous places notices 
setting forth the provisions of the nondiscrimination clause and to take affirmative action to 
implement the provisions of this section. Bidder further assures the College that, in accordance 
with the Immigration Reform and Control Act of 1986, it does not and will not discriminate against 
an individual with respect to hiring, or recruitment or referral for a fee, of the individual for 
employment or the discharging of the individual from employment because of such individual's 
national origin or in the case of a citizen or intending citizen, because of such individual's 
citizenship status. 
21. PATENTS: Bidder guarantees that the sale and/or use of the goods offered will not infringe 

upon any U.S. or foreign patent. Bidder will at his/her own expense, indemnify, protect and save 
harmless the College, its trustees, employees, agents and students with respect to any claim, 
action, cost or judgment for patent infringement, arising out of the purchase or use of these goods. 
22. PREPARATION OF BID: Bids submitted must be hand signed by an authorized agent of the 

company submitting the bid. Notification of award will be made by "Notice of Intent to Award" 
and/or purchase order. A bidder may attach a letter of explanation to the bid for clarification. 
Bidders will be required, if requested by Montgomery Community College, to furnish satisfactory 
evidence that they are, in fact, bona fide manufacturers of or dealers in the items listed, and have a 
regularly established place of business. The College reserves the right to inspect any bidder's 
place of business prior to award of contract to determine bidder responsibility. 
23. PRODUCT TESTING DURING TERM OF CONTRACT: Goods delivered under any contract 

resulting from this Request for Bid may be tested for compliance with specifications stipulated 
herein. Any shipment failing to meet or comply fully with the specification requirements will be 
rejected. The cost of testing a representative sample of an order or shipment for acceptance shall 
be borne by the College unless the order is rejected for failure to meet specifications or purchase 
description. In such cases of rejection, the cost of teeing will be charged back to the vendor. 
24, RECORD RETENTION: If awarded a contract, vendor shall maintain books and records 
relating to the subject matter of this agreement, including but not limited to all charges to the 
College, for a period of three (3) years from the date of final payment under this Agreement. 
25, REJECTIONS AND CANCELLATIONS: Montgomery Community College reserves the right to 
accept or reject any or all bids in whole or in part for any reason. The College reserves the right to 
waive any informalities and to make awards in the best interest of the College. The College also 
reserves the right to reject the bid of any bidder who has previously failed to perform adequately on 
a prior award for furnishing goods and/or services similar in nature to those requested in this bid. 
The College may cancel this solicitation in whole or in part, in its sole discretion. 
26 RIDER PROVISION FOR MONTGOUERY COUNTY PUBLIC SCHOOLS AND 
MONTGOMERY COUNTY: The bidder agrees when submitting the bid that it will make available 
to every, office and department of the Montgomery, County Public Schools and the Montgomery, 
County Government the same bid prices, terms and conditions offered during the term of contract. 
Orders will be placed directly by these agencies. There will be no penalty if bidder notes exception 
to this provision in the bid offered. 
27. SAMPLES AND CATALOG CUTS: If samples are required, bidder shall be responsible for 

delivery of samples to location indicated. All sample packages shall be marked "Sample for 
Procurement Office, Bid No. _" and each sample shall be tagged or marked. Failure of the bidder 
to clearly identify samples as indicated may result in rejection of bid. The College reserves the right 
to test any materials, equipment or supplies delivered to determine if the specifications have been 
met. Samples will not be returned. 
28. SIGNATURE: Each bid must show the full business address and telephone number of the 
bidder and be signed by the person or persons legally authorized to sign such contracts. All 
correspondence concerning the bid and contact, including the bid summary, copy of contract, and 
purchase order, will be mailed or delivered to the address shown on the bid. NO BID WILL BE 
ACCEPTED WITHOUT ORIGNAL SIGNATURE. 
29. TAXES: The College is exempt from Federal and Maryland taxes. Exemption Certificates are 
available upon request. Bidder shall be responsible for the payment of any and all applicable taxes 
resulting from any award and/or any activities hereunder, including but not limited to any applicable 
amusement and/or sales taxes. 
30. TERMINATION BASED ON LACK OF FUNDING: Any contract awarded as a result of this 
solicitation will be subject to funding and continued appropriation of sufficient funds for the 
contract. For purposes of this solicitation, the College's appropriating authority is deemed to be the 
Board of Trustees of Montgomery, Community College. Insufficient funds shall be grounds for 
immediate termination of this solicitation. 
31. TERMINATION FOR DEFAULT: If an award results from this bid, and the contractor has not 
performed or has unsatisfactorily performed the contact, payment shall be withheld at the 
discretion of the College. Failure on the part of the contractor to fulfill contractual obligations shall 
be considered just cause for termination of the contract and the contractor is not entitled to recover 
any costs incurred by the contractor up to the date of termination. 
32. TERMINATION FOR THE CONVENIENCE OF THE COLLEGE: The performance of the work 
or services under a contract as a result of this solicitation may be terminated in whole or in part, 
whenever the President of Montgomery Community College shall deem that termination is in the 
best interest of the College. Such determination shall be in the sole discretion of the President. In 
such event, the College shall be liable for payment in accordance with the payment provisions of 
the contract for work or services performed or furnished prior to the effective date of termination. 
Termination hereunder shall become effective by delivery to contractor of written notice of 
termination upon which date the termination shall become effective.  
33. WARRANTY: Bidder expressly warrants that all articles, material and work offered shall 
conform to each and every specification, drawing, sample or other description which is furnished to 
or adopted by the College and that they will be fit and sufficient for the purpose intended, 
merchantable, of good material and workmanship, and free from defect. Such warranty shall 
survive a contract and shall not be deemed waived either by the College's acceptance of said 
materials or goods, in whole or in part, or by payment for them, in whole or in part. The bidder 
further warrants all articles, material and work performed for a period of one year, unless otherwise 
stated, from date of acceptance of the items delivered and installed, or work completed. All repairs, 
replacements or adjustments during the warranty period shall be at bidder's sole expense. 
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INSTRUCTIONS FOR OFFERERS 
 

PROFESSIONAL SERVICES 
FOR 

FACILITY PLANNING AND PROGRAMMING  
 

ROCKVILLE, MARYLAND 

 
1. PRE-PPROPOSAL CONFERENCE 

 
A Pre-Proposal Conference will be held at 10:00 a.m. on April 11, 2011, 900 Hungerford Drive, Room 
115, Rockville, Maryland 20850. 

 

2. EXAMINATION OF EXISTING CONDITIONS 

 
Offerers are advised to examine and investigate existing site conditions prior to submitting a proposal.  
Each campus is an open-access facility and offerers are free to tour each site during regular business 
hours.  No formal tours will be organized or scheduled by the College as part of this Request for 
Proposal.  Offerers are requested to contact the individual noted below with their planned site visit 
schedule as a manner of courtesy.  Please be aware that classes are in session and each Offerer is 
requested not to disrupt instructional or administrative activities during site visits.  For questions about 
campus facilities, contact: 
 
  Mr. John McLean 
  Director, Planning and Design  
  Office of Central Facilities 
  Montgomery College 
  40 West Gude Drive, Suite 200 
  Rockville, MD 20850 
  Telephone:  240-567-7360 

 
3. SUBMISSION OF PROPOSALS 

 
The submission shall consist of a Technical Proposal and Additional Submittal Documents submitted 
in a sealed envelope containing the required information. The Offerer shall submit one (1) signed original 
proposal and three (3) copies of the Proposal.  Each copy of the Proposal should be bound in a single 
volume if possible. 
 
The Technical Proposal shall include on the outside of the envelope the Offerer's name, address, 
project title, and the RFP number for which the proposal is submitted, as well as date and time that the 
proposal is required in the College’s Procurement Office.  Any proposal received after the time and date 
specified, or at a different location than specified, will not be opened or given any consideration.  No 
Offerer may withdraw or modify the proposal for two hundred and forty (240) days after the bid closing. 
 

4. PREPARATION OF PROPOSAL 
 
The Technical Proposal must include the requested materials listed below. Failure to include all the 
documents may render the proposal non-responsive and the offer may be rejected. 
 
Technical Proposal: 
 

1. Technical Proposal Form 
2. Qualification Questionnaire 
3. Documents that demonstrate experience in working with higher education faculty, 

staff, and administrators in preparing educational facilities plans and programs. 
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4. Minimum of three (3) but no more than five (5) Project Samples, that respond to the 
evaluation criteria, including but not limited to reports, photographs and drawings of 
similar past projects completed within the last five years. 

5. All Addenda issued to this RFP (if applicable), must be acknowledged by the Offerer. 
The acknowledgement of receipt must be included in the proposal submission. Failure 
to acknowledge an addendum may be cause to reject the proposal. 
   

     Additional Submittal Documents: 
   

1. Minority Participation Form 
2. Metropolitan Washington Council of Governments Rider Clause 

 
The Technical Proposal shall include on the Offerer's letterhead a list of items (or contents) included in 
the package as stipulated in the Request for Proposal. The material shall be organized to assist in the 
evaluation to determine responsiveness, division of responsibilities and conformance to the proposal 
requirements. It is mandatory that the qualification questionnaire be submitted as part of the Technical 
Proposal.   
 
The proposal shall be signed in longhand below the typed name of the person authorized to bind the  
Offerer to the Contract.  

 
When Offerer is a corporation, the proposal must be signed with the legal name of the corporation 
followed by the name of the State of incorporation and the legal signature of a person authorized to bind 
the corporation to a Contract. 
 
The Technical Proposal shall include: (1) documents that demonstrate the Offerer’s experience working 
with higher education faculty, staff, and administrators in successfully preparing educational facilities 
plans and programs; and (2) a minimum of three (3) but no more than five (5) project samples, including 
but not limited to reports, photographs and/or drawings of firm’s past projects within last five years in 
similar scope.  Identify the names of the lead project manager and/or architect/engineer for each of the 
project samples submitted. 

 
     5.      EXAMINATION OF SITE AND REQUEST FOR PROPOSAL DOCUMENTS 
 

The submission of the proposal shall serve as verification that, at the time of receipt of the proposal, the 
Offerer has inspected the site and has read and is thoroughly familiar with the Request for Proposal 
document (including all addenda); has examined and finds the documents adequate; and agrees that 
what the documents require, in any part of the work, the required result can be produced. Failure or 
omission of an Offerer to inspect the site or to examine any form, instrument or document shall in no way 
relieve an Offerer from obligation in respect to his/her proposal.  
 
Data in the Request for Proposal document pertaining to existing conditions is for convenience only and 
does not supplant obtaining first-hand information at the site. Submission of a proposal shall constitute 
acceptance by the Offerer of existing site conditions as a part of the requirements for this work.  
 

      6.     AWARD OR REJECTION OF PROPOSAL 
 
The College may invite one or more responding Offerers to attend an interview with the College's 
Proposal Evaluation Committee.  Interviews, if sought by the College, are anticipated to be scheduled 
during the week of May 2, 2011. 

 
At the College’s sole discretion, up to three (3) Offerers that are rated the highest scores may be 
selected by the College as Project Planner(s) and placed upon a Planning Service List.  Project 
Planner(s) on the Planner Services List will be contacted by the College when services as defined by the 
Scope of Services of the Request for Proposal documents are required for specific tasks.  At the 
College’s sole discretion, the College will seek, on a task order basis, negotiated or competitive fee 
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proposals from one or more Project Planner(s) for work as defined in the Scope of Services of the 
Request for Proposal documents.  The College reserves the right to make the final selection of a Project 
Planner for task orders at its’ own discretion.  If the proposed fee does not exceed the fund limit for the 
task and it is in the best interest of the College to accept the offer, a contract may at that point be 
awarded to the Project Planner for the specified task. 
 
The College will negotiate the fees for the Scope of Services with the Offerer rated highest on the 
evaluation criteria by the College’s Proposal Evaluation Committee.  If the proposed fees do not exceed 
the fund limit for the project and it is in the best interest of the College to accept the offer, a Contract may 
be awarded to the successful Offerer.  Should the fee negotiation fail to reach agreement acceptable to 
both parties, the College may enter into fee negotiations with the next highest ranked Offerer.   
 

 The College reserves the following rights to be exercised at the College’s sole discretion: 
 

 a. To make such investigation as deemed necessary to determine the qualifications of the 
Offerer and to determine the ability of the Offerer to perform the Work. The Offerer shall 
furnish to the College all such information and data as the College may request. The College 
reserves the right to reject any offer if the evidence submitted by, or investigation of, such 
Offerer fails to satisfy the College that such Offerer is properly qualified to carry out the 
obligations of the Contract and to complete the work contemplated herein. The College 
reserves the rights to restrict requesting Proposals to such Offerers who the College 
determines are qualified by experience and finances to successfully carry out the Work.  
Conditional proposals will not be accepted. 
 

 b. To reject any or all proposals and to make awards in the best interest of the College, in the 
name of the Board of Trustees. The College also reserves the right to cancel the Request for 
Proposal in and of itself. 
 

 c. To accept or reject any item of a proposal. 
 

 d. To consider informal, any proposal not prepared or submitted in accordance with the 
provisions hereof. The College, at its’ sole discretion, may waive any informalities. A waiver 
of any provision of the Request for Proposal documents shall not constitute a waiver of any 
subsequent breach. 
 

 e. To defer award of the Contract for a period of up to two hundred and forty (240) calendar 
days after opening of bids.  If no award or other disposition is made, the expiration of the two 
hundred and forty (240) calendar days will constitute rejection of all offers without any further 
action by the College.   

 
 

7. REQUEST FOR PROPOSAL DOCUMENTS 
 
Request for Proposal document includes the Notice to Offerers, Instructions for Offerers, General RFP 
Information, Technical Proposal Form, Qualification Questionnaire, Scope of Services, and attachments 
and all addenda if any. 
 
Offerer may obtain Request for Proposal document online at 
http://www.montgomerycollege.edu/departments/procure/ at no charge, or from the Office of Facilities, 
Central Administration, 40 West Gude Drive, Room 200, Rockville, Maryland 20850, on or after  
April 5, 2011. 
 

8.  INTERPRETATION OR CORRECTION OF REQUEST FOR PROPOSAL DOCUMENTS 
 
 The Request for Proposal document should be examined carefully. Should any Bidders find 
 discrepancies or omissions in these Bidding Documents, or be in doubt as to the meaning of any item(s), 

http://www.montgomerycollege.edu/departments/procure/
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 requests for clarification should be directed to: 
 
 Procurement  Yu Zhu, Purchasing Supervisor 
     (240)-567-5284 TEL 
     (240)-567-6397 FAX 
 
 Technical  John McLean, Director of Capital Planning and Design  
    (240) 567-7360 TEL 
    (240) 567-7379 FAX  

 
No interpretation of the meaning of Request for Proposal document will be made to any Offerer orally as 
oral instruments do not form a part of the Request for Proposal document. 
 
The College will review the written questions and requests for clarification, if any, and any and all such 
interpretations and any supplemental instructions will be in the form of written Addenda to the Request 
for Proposal document which, if issued, will be mailed to all Offerers who are known by the College to 
have received a complete set of Request for Proposal document. All Addenda shall become part of the 
Request for Proposal document. If conflicts, discrepancies, ambiguities, or omissions in, or between, the 
Request for Proposal document, site conditions, etc., are not brought to the attention of the College 
before the closing time of proposal, the interpretation and intent of the Request for Proposal document 
shall be as determined by the College in its’ sole discretion. In such an instance, the decision of the 
College shall be binding and no claims for extra costs will be entertained. 
 
Failure of any Offerer to receive any such Addenda or interpretation shall not relieve such Offerer from 
any obligation under his/her bid as submitted. 
 
Requests for clarifications by bidders must be submitted in writing not less than five (5) business days of 
proposal due date. 

 
9. LAWS AND REGULATIONS 

 
All applicable Federal laws, State laws, County, bi-County, local, and municipal ordinances, by-laws, and 
the orders, rules and regulations of all authorities having jurisdiction over this work shall apply to the 
Contract throughout, and they will be deemed to be included in the Contract the same as though written 
out in full. 
 

10. EVALUATION CRITERIA 
 
Technical Proposals, including the interview of invited Offerers if sought by the College, will be valued 
at 100% of the total score. 
 
The maximum point value to be awarded for an Offerer's Technical Proposal is provided below: 
 

(50 points) Professional qualifications and technical competence of the firm, subcontractors 
and staff proposed for the performance of required services. 

  
(25 points) Demonstrated ability to work with the College faculty, administrators, and staff in 

preparing educational facilities plans and programs.   
 
(25 points)    Project Samples (minimum of three but no more than five) completed within last 

five years. List the telephone numbers of the contact persons and the project 
completion dates. 

 
11. DELIVERY 

 
The successful Offerer shall deliver all of the required submittals within ten (10) days of executing a 
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Contract and commence work according to the approved project schedule unless otherwise ordered in 
writing by the College. 

 
 

12. MINORITY PARTICIPATION 
 
Pursuant to Board Resolutions #87-83, adopted on July 20, 1987, it is the policy of Montgomery College 
to encourage minority businesses to provide goods and services for the performance of College 
functions. Minority business include non-profit entities organized to promote the interests of handicapped 
persons, and firms that are 51% owned and controlled by a member of socially or economically 
disadvantaged minority group, which includes: African American, Hispanic, American Indian/Native 
American, Asian, women, and the mentally or physically disabled. 
 
The Offerer is encouraged to demonstrate that at a minimum 15% of the subcontractors and/or vendors 
anticipated to be retained by the Offerer for the College’s project are minority firms. 
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GENERAL RFP INFORMATION 
 

PROFESSIONAL SERVICES 
FOR 

FACILITY PLANNING AND PROGRAMMING  
 

ROCKVILLE, MARYLAND 
 
1. INTENT 

 
Proposals are requested for providing Montgomery College with Facility Planning and Programming 
Services in accordance with the conditions on the reverse side of the Request for Proposal form and any 
special terms and conditions requested therein.  In the event that a special condition is contradictory to a 
general condition, the special condition shall prevail.  The award of Contract will be determined by the 
College in accordance with the Evaluation Criteria as outlined in the Request for Proposal document. 
 

2. QUALIFICATIONS OF THE OFFERER 
 
The Offerer hereby assures the College that the Offerer is qualified to perform the services requested by 
this Request for Proposal in accordance with all applicable laws, orders, rules and regulations. The 
Offerer further assures the College that the Offerer is free from any financial interests which may conflict 
with the proper performance of the requested Work.   
 

3. DEFINITION OF THE PROJECT 
 
The Offerer agrees to provide all of the necessary labor, materials, equipment and insurance for the 
provision of professional services specified in the Request for Proposal documents. The work to be 
performed by the Offerer shall include all items accepted by the College as part of the Offerer's proposal 
submittal, base fee, and unit price schedule. 
 

4. CONTRACT DOCUMENTS 
  

The Contract documents are this Request for Proposal, including the Scope of Services and any 
Addenda that may be issued, the Instruction for Offerers, and Fee Proposal accepted by the College 
(after fee negotiation) and a Form of Contract, or a Purchase Order issued and signed by the Director of 
Procurement or her designee, including any Change Orders that may be issued. 
 

5. CHANGES TO THE CONTRACT 
 
 The College may make any alterations, deviations, additions or omissions from the aforesaid Request  
 for Proposal document which it deems to be in the best interest of the College without affecting the 
 obligations of the Offerer or making void any Contract negotiated with the Offerer.   Any alterations, 
 deviations, additions or omissions shall be processed as a change order and shall be prepared in 
 accordance with the procedure set forth for issuing change orders in the Request for Proposal. 
 
6.  TERM OF CONTRACT 

 
Offerers selected by the College for the Planning Services List will be appointed as Project Planner by the  
College’s Board of Trustees for an initial term of Fiscal Years 2012 and 2013 starting from July 1, 2011 to  
June 30, 2013. The College reserves the right to annually re-appoint any and/or all of the Project 
Planner(s), for up to three (3) subsequent fiscal year appointments (Fiscal Years 2014 through 2016) with 
the same terms and conditions of the original contract, providing the service has been satisfactory, and 
the Contractor has been in compliance with the contract, funding is available and it is in the best interest 
of the College. During the initial term, the College anticipates awarding multiple task order contracts 
totaling $4,000,000.  The College anticipates awarding multiple task order Contracts totaling up to 
$2,000,000 in each of the subsequent annual fiscal year re-appointments.   
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7. OBLIGATIONS OF THE COLLEGE 
 
To the extent permitted by law, the College will, at its’ sole discretion make available to the Offerer the 
relevant information in its’ files which may pertain to the Scope of Services of this Request for Proposal.   

 
8. METHOD OF PAYMENTS 

 
Except for the provision of Section 19, payments shall be made to the Offerer on a monthly basis if the 
Offerer submits to the College an Application for Payment in the form to be provided by the College and 
supported by such data as the College may reasonably require.  The College shall have the right to audit 
the Offerer's records to verify the payment request. Payment shall be made within ten (10) calendar days 
after the requisition, properly prepared and authorized by the College representative, is received in the 
Finance Office. 
 

9. ACCEPTANCE AND FINAL PAYMENT 
 
Upon receipt of written notice from the Offerer that the work is ready for final inspection and acceptance, 
the College shall promptly make such final inspection. When the College representative finds the work 
fully acceptable under the Contract and the Contract fully performed, the College representative shall 
issue a final certificate stating that the work provided for in this Contract has been completed and is 
acceptable under the terms and conditions thereof and that the entire balance found to be due to the 
Offerer and noted in said final certificate is due and payable.  Before issuance of a final certificate, the 
Offerer shall submit such evidence to the College as the College deems necessary to ensure that all 
payrolls, material bills and other indebtedness connected with the work have been paid. Final payment 
shall be made within ten (10) calendar days after the following conditions have been met: 
 

a. Issuance of a final certificate from the College field representative that this work has been 
fully completed and the Contract fully performed. 

 
Acceptance by the Offerer of final payment shall be and shall operate as release to the College from all 
claims and all liability to the Offerer. 
 
Neither the acceptance by the College or any representative of the College nor any payment for or 
acceptance of the whole or any part of the work, nor any extension of time, nor any possession taken by 
the College, shall operate as a waiver of any portion of the Contract or of any power reserved to the 
College or any right to recover damage.  The waiver of any breach of the Contract shall not be held to be 
waiver of any other subsequent breach. 
 

10. DELEGATION OF AUTHORITY 
 
The individual designated as the Contract Administrator has the authority to perform the following 
functions: 
 

a. Provide direction to the Offerer to ensure satisfactory and complete performance; 
b. Monitor and inspect the Offerer's performance to ensure acceptable timeliness and quality; 
c. Maintain necessary documentation and records regarding the Offerer's performance and 

other pertinent matters; 
d. Furnish necessary project reports, including timely written notice of the Offerer's performance 

failures, to appropriate College officials; 
e. Determine acceptance or rejection of the Offerer's performance; 
f.    Approve or reject invoices for payment by the Finance Office; 
g. Recommend contract modifications or terminations for default or convenience to appropriate 

College officials. 
 

Unless this delegation of authority changes, in writing, no other person is authorized to perform the 
functions of the Contract Administrator for this particular Contract.   
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The Contract Administrator is not authorized to make determinations (as opposed to recommendations) 
that: 
 

a. Alter or modify contracts; 
b. Terminate or cancel contracts; 
c. Effect procurement; 
d. Interpret ambiguities in contract language; 
e. Waive the College's contractual rights; and 
f. Settle disputes or claims. 

 
11. INTERPRETATION OF CONTRACT 

 
A Contract between the College and the Offerer is an agreement under seal and shall be construed and 
interpreted according to the laws of the State of Maryland. 
 

12. COMPLIANCE WITH LAWS 
 
The Offerer agrees to comply, at no additional expense, with all applicable Executive Orders, Federal, 
State, County, bi-County, regional and local laws, ordinances, rules and regulations in effect as of the 
date of this Contract and as they may be amended from time to time, including but not limited to the 
equal opportunity clause set forth in 41 CFR 60-250.4. The Offerer shall further agree to comply with any 
special provisions or requirements, including more stringent provisions, mandated by any entity having 
jurisdiction, including but not limited to the Montgomery County Department of Environmental Protection. 
 

13. INDEPENDENT CONTRACTOR 
 
The Offerer shall perform the work under Contract as an independent contractor and shall not be 
considered as an agent of the College nor shall any employee or agent of the Offerer be considered 
subagents of the College. Nothing in a Contract shall be construed as constituting a partnership, joint 
venture, or agency between the College and Offerer.  No acts performed or representations, whether 
oral or written, made by or with respect to third parties shall be binding on the College. 
 

14. NONDISCRIMINATION 
 
The Offerer assures the College that, in accordance with applicable law, it does not, and agrees that it 
will not discriminate in any manner on the basis of sex, race, age, color, creed, national origin, religious 
belief, handicap, marital status or status as a disabled veteran or veteran of the Vietnam era.  The 
Offerer further agrees to post in conspicuous places notices setting for the provisions of the non-
discrimination clause and to take affirmative action to implement the provisions of this section. 
 
The Offerer further assures the College that, in accordance with the Immigration Reform and Control Act 
of 1986, it does not and will not discriminate against an individual with respect to hiring, or recruitment or 
referral for a fee, of the individual for employment or the discharging of the individual from employment 
because of such individual's national origin or in the case of a citizen or intending citizen, because of 
such individual's citizenship status. 
 

15. COMPLIANCE WITH THE IMMIGRATION REFORM AND CONTROL ACT OF 1986 
 
The Offerer warrants that both the Offerer and/or any subcontractor of the Offerer do not and shall not 
hire, recruit or refer for a fee, for employment under this Contract or any subcontract, an alien knowing 
the alien is an unauthorized alien and hire any individual without complying with the requirements of the 
Immigration Reform and Control Act of 1986 (hereinafter referred to as "IRCA"), including but not limited 
to any verification and record keeping requirements.  The Offerer agrees to indemnify and save the 
College, its employees and/or trustees harmless from any loss, costs, damages or other expenses 
suffered or incurred by the College, its trustees and/or employees by reason of the Offerer's or any 
subcontractor of the Offerer's noncompliance with "IRCA."  The Offerer agrees to defend the College, its’ 
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trustees and/or employees in any proceeding, action or suit brought against the College, including but 
not limited to administrative and judicial proceedings, arising out of or alleging noncompliance of the 
Offerer with "IRCA." The Offerer recognizes that it is the Offerer's responsibility to ensure that all 
certifications and verifications as required by law are obtained and maintained for the applicable time 
period. 
 

16. ASSURANCE OF NONCONVICTION OF BRIBERY 
 
The Offerer hereby declares and affirms that, to its’ best knowledge, none of its’ employees directly 
involved in obtaining Contracts have been convicted of bribery, attempted bribery or conspiracy to bribe 
under the laws of any state or the Federal Government. 
 

17. CONFLICT OF INTEREST 
 

 No employee of the College or of the State of Maryland, or any department, commission, agency or 
branch thereof whose duties as such employees include matters relating to or affecting the subject 
matter of this Contract shall, while such employee, become or be an employee of the party or parties 
hereby contracting with the College, the State of Maryland, or any department, commission, agency or 
branch thereof. 
 

18. ASSIGNMENT AND SUBCONTRACTING 
 
Neither the College nor the Offerer shall sell, transfer, assign or otherwise dispose of this Contract or any 
portion thereof, or its’ right, title or interest therein, or its’ obligations there under, without the written 
consent of the other. A change in membership of the Offerer's firm of one or more officers shall not 
constitute an assignment. 
 
The Offerer shall not make any agreements for professional services with any other party for furnishing 
any of the Work or services to be performed under this Contract without the written approval of the 
College; however, this provision shall not be taken as requiring the approval of the contract of 
employment between the Offerer and its’ personnel assigned for the purpose of performing this Contract.  
 

19. INSURANCE 
 
The Offerer shall maintain in force at all times during the term of this Contract, with an insurance carrier 
licensed to do business in the State of Maryland acceptable to the College, the following minimum 
insurance coverage: 
 
Worker's Compensation Insurance covering the Offerer's employees as required by State of Maryland 
law with the following minimum limits: 
 
Bodily Injury by Accident  $100,000 each accident 
 
Bodily Injury by Disease  $500,000 policy limit 
 
Bodily Injury by Disease  $100,000 each employee. 
 
Commercial General Liability Insurance, excluding automobiles owned or hired by the Offerer, with limits 
as follows: 
 
Bodily Injury and Property Damage: $300,000 combined single limit of bodily injury and  
     property damage per occurrence including the  
     following coverage:  contractual liability, premises and  
     operations, and independent contractors. 

 
 Comprehensive Automobile Liability Insurance, providing bodily injury and property damage coverage for 
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owned vehicles, hired vehicles and non-owned vehicles with limits as follows: 
 
Bodily Injury:    $100,000 each person 
      $300,000 each occurrence 
 
Property Damage:   $300,000 each occurrence 
 
Professional Liability Insurance: $500,000 per claim and aggregate one year discovery   
      period. 
 
 
At the time this Contract is made, the Offerer shall provide the College with evidence of payment in full of 
the above insurance coverage through the entire term of this Contract.  Any request for extension of time 
of this Contract shall also include evidence of payment in full of the above insurance coverage through 
the entire term of the extension of time for this Contract.   
 
These coverage and limits are to be considered minimum requirements under this Contract and shall in 
no way limit the liability or obligations of the Offerer.  The insurance shall provide that policy coverage 
will not be canceled, altered or materially changed without sixty (60) calendar day’s prior notice to the 
College by registered or certified mail. The insurance shall not be limited to claims made only while the 
policy is in effect. 
 
The Offerer shall furnish the College with a certificate of insurance as evidence of the required coverage. 
The certificate of insurance must name the College as an additional insured. 
 
In the event that the Offerer's insurance is terminated, the Offerer shall immediately obtain other 
coverage and any lack of insurance shall be grounds for immediate termination of this Contract.   
 
For the purposes of this section, the word "licensed" shall be deemed to mean an insurance carrier either 
licensed or approved to do business in the State of Maryland. 
 

20. SAVE HARMLESS 
 
The Offerer shall be responsible for any loss, personal injury, death and/or any other damage which may 
occur by reason of the Offerer's acts, negligence, willfulness or failure to perform any of the obligations 
defined by this Contract.  The Offerer agrees to indemnify and save the College and its’ faculty, staff, 
administrators, students, and trustees harmless from any loss, costs, damages or other expenses 
suffered or incurred by the College by reason of the Offerer's acts, negligence, willfulness or failure to 
perform any of the obligations defined by this Contract.  The Offerer agrees to defend the College and its 
faculty, staff, administrators, students, and trustees in any action or suit brought against the College 
arising out of the Offerer's acts, negligence, willfulness or failure to perform any of the obligations defined 
by this Contract.  Any acts, negligence, willfulness or failure to perform any of the obligations defined by 
this Contract, on the part of any agent, servant, employee or subcontractor of the Offerer, or any 
Subcontractor's agent, servant or employee, are deemed to be the Offerer's acts, negligence, willfulness 
or failure to perform any of the obligations defined by this Contract.   
 
The College may retain such monies due or to become due the Offerer under this Contract as it 
considers necessary until such suits or claims for damages have been settled or otherwise disposed of 
or satisfactory evidence to that effect has been furnished the College. 
 
The provisions of this Article shall survive the termination of this Contract.   
 

21. DISPUTES 
 
Any dispute concerning a question of fact arising under this Contract which is not disposed of by 
agreement shall be decided by the President of the College or her designee. Pending the final decision 
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of the dispute, the Offerer shall proceed diligently with the Contract performance.  Nothing hereunder 
shall be interpreted to preclude the parties from seeking after completion of the Contract any and all 
remedies provided by law. 
 

22. TERMINATION FOR THE CONVENIENCE OF THE COLLEGE 
 
The performance of the work or services under this Contract may be terminated, in whole or in part, 
whenever the President of the College shall deem that termination is in the best interest of the College.  
In such event, the College shall be liable only for payment in accordance with the payment provisions of 
this Contract for work or services performed or furnished prior to the effective date of termination, plus 
reasonable costs of termination, if any, which costs shall be specifically approved by the College in 
writing.  The Offerer shall not be reimbursed for anticipatory profits.  Termination hereunder shall 
become effective by delivering to the Offerer a written notice of termination upon which date the 
termination shall become effective. 
 
 

23. TERMINATION FOR DEFAULT 
 
The performance of the work or services under this Contract may be terminated by the College, in whole 
or in part, from time to time, effective upon receipt of notice, whenever the Offerer shall default in the 
performance of this Contract and fails to make progress in the prosecution of the contract work or 
endangers such performance and shall fail to cure such default within a ten (10) calendar days period 
after receipt of written notification from the College specifying the default.  Should the Contract be 
terminated by the College for failure to perform on the part of the Offerer, no additional compensation 
shall be paid. 
 

24. TERMINIATION DUE TO LACK OF FUNDING 
 

Any contract awarded as a result of solicitation will be subject to funding and continued appropriation of  
sufficient funds for the contract. For purposes of this solicitation, the College’s appropriating authority is  
deemed to be the Board of Trustees of Montgomery College. Insufficient funds shall be grounds for 

immediate termination of this solicitation. 
 

25. DELAY 
 
In the event the performance of work or services under this Contract is delayed by causes beyond the 
control of and without the fault or negligence of the Offerer, the College shall have the option to: 
 

a. Terminate the Contract, or 
b. Allow the President of the College or designee to extend the time for performance. 

 
No monetary compensation will be awarded for the time extension. 
 
Any changes made in this Contract as a result of delay shall be in writing. In the event that the time for 
performance of this Contract is extended beyond the term provided for, all the other terms and conditions 
shall remain in full force and effect. 
 

26. WORK UNDER CONTRACT 
 
Work may not commence under this Contract until all conditions for commencement are met, including 
execution of the Contract by both parties, compliance with insurance requirements and issuance of any 
required notice to proceed. 
 

27. CONTINGENT FEES 
 
The Offerer hereby declares and affirms that neither it nor any of its’ representatives has employed or 
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retained any person, partnership, corporation, or other entity, other than a bona fide employee or agent 
working for the Offerer, to solicit or secure this Contract, and that it has not paid or agreed to pay any 
person, partnership, corporation, or other entity, other than a bona fide employee or agent, any fee or 
any other consideration contingent on the making of this Agreement. 
 

28. CAPTIONS 
 
The captions and headings contained herein are solely for convenience and reference and do not 
constitute a part of this Contract.   
 

29. ENTIRE AGREEMENT 
 
This Contract and the other items identified as Contract Documents constitute the entire Contract 
between the parties except that any change orders issued by the College shall automatically be deemed 
to be part of this Contract.  Any other changes or additions hereto shall not become binding upon any 
parties until reduced to writing and signed by both parties. 
 

30. AUDIT 
 
The Offerer shall permit audit and fiscal and programmatic monitoring of the work performed under this 
Contract.  The College shall have access to and the right to examine and/or audit any records, books, 
documents and papers of Offerer and any subcontractor involving transactions related to this Contract 
during the term of this Contract and for a period of three (3) years after final payment under this Contract.   
 

31. REGISTRATION FOR CORPORATIONS NOT INCORPORATED IN THE STATE OF MARYLAND 
 
Pursuant to 7-202 et seq. of the Corporation and Associations Article of the Annotated Code of 
Maryland, corporations not incorporated in the state of Maryland shall be registered with the State 
Department of Assessments and Taxation, 301 West Preston Street, Baltimore, Maryland 21201, before 
doing any interstate or foreign business in this State. By signing this Contract, the Offerer certifies that it 
has qualified with the Department of Assessments and Taxation 
  

32. SEVERABILITY 
 
If any provision of this Contract shall be held illegal, unenforceable, or in conflict with any law governing 
this Contract, the validity of the remaining portions shall not be affected thereby. 

 
33. TOBACCO POLICY 

 
Montgomery College is a tobacco free institution. Use of tobacco products is prohibited in all indoor and 
outdoor College-owned facilities and facilities leased and controlled by the College as well as at meeting 
or conferences sponsored by the College. This use prohibition extends to Contractors’ employees, 
agents, subcontractors and vendors. 
 

34. AWARD SCHEDULE 
 
It is the College's intention to appoint the Project Planner(s) at the meeting of the College's Board of 
Trustees on June 20, 2011.  Offerers will be notified as soon as practical and on an as needed task order 
basis thereafter. 
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TECHNICAL PROPOSAL FORM 

 
PROFESSIONAL SERVICES 

FOR 
FACILITY PLANNING AND PROGRAMMING  

 
ROCKVILLE, MARYLAND 

 
 
 
 
To: Montgomery College 
 
Re: Professional Services for Facility Planning and Programming 
 
Attn.: Procurement Office 
 Montgomery College 
 900 Hungerford Drive, Room 110 
 Rockville, Maryland 20850 
 
 
 
From: _______________________________________  
  (Name of Offerer) 
 
 _______________________________________  
     (Address of Offerer) 
   
 _______________________________________  
     (Telephone Number) 
 
 
The above named Offerer is a _______________________________________ (type of business organization), 
organized and existing under the laws of the State of Maryland, doing business as: 
 
_________________________________________________________________________________  
(Insert name of partnership, corporation, joint venture or individual as applicable) 
 
The undersigned hereby proposes to provide and pay for all labor, material, tools, equipment, utilities, 
transportation facilities (temporary or otherwise) and or other services necessary for the provision of Professional 
Facility Planning and Programming Services in strict accordance with the Request for Proposal document, and all 
addenda issued to complete the work. 
 
The undersigned certifies that it has examined and is fully familiar with all of the provisions of the Request for 
Proposal document and any addenda thereto; that it has carefully checked all of the words, drawings and other 
graphics shown in this proposal and attachments hereto; and by examination of the actual site conditions, 
satisfied itself as to the nature and location of the work, the general and local requirements, and all other matters 
which can in any way affect the work or the cost thereof. 
 
The undersigned includes the following submissions as part of the Technical Proposal: 
  
 Qualification Questionnaire 
 Documents and Samples that responds to the evaluation criteria 
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The undersigned acknowledges the right of the College at its’ sole discretion to accept any Proposal, in part of 
whole, or to reject any or all Proposals. 
 
Respectfully submitted: 
 
(Seal if proposal is by Corporation) By: _____________________________________________ 

(Signature) 
              
      _____________________________________________  
      (Print Name)  
              
      _____________________________________________  
      (Title) 
        
      _____________________________________________ 
       
      _____________________________________________ 
 
      _____________________________________________  
      (Business Address) 
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QUALIFICATION QUESTIONNAIRE 

 
PROFESSIONAL SERVICES 

FOR 
FACILITY PLANNING AND PROGRAMMING 

 
 

ROCKVILLE, MARYLAND 
 
 

The College reserves all rights as to the evaluation of any and all responses to the Qualification Questionnaire 
submitted by each Offerer and to the College's determination of the Offerer’s qualifications for the Facility 
Planning and Programming Services.  
 

1. The College will review all submittals with points awarded up to the maximum amount indicated 
below for the selection criteria. 
 

(50 points) Professional qualifications and technical competence of the firm, subcontractors 
and staff proposed for the performance of required services. 

  
(25 points) Demonstrated ability to work with the College faculty, administrators, and staff in 

preparing educational facilities plans and programs.   
 
(25 points)   Project Samples, (minimum of three (3) but no more than five (5)) completed 

within last five years. List the telephone numbers of the contact persons and the 
project completion dates. 

 

2. The Consultant shall provide the following information: 

a. Name, address and telephone number of the Consultant's firm and any and all 
subcontracting firm(s) which will be part of the Consultant's team. 
 

b. For the Consultant's firm, answer the following: 
 
Indicate type of business organization: 
 
__________ Corporation 
__________ Partnership 
__________ Individual 
__________ Joint Venture 
__________ Other 
 
 

c. How many years has the firm been in business? __________  
 
Has the firm ever operated under any other name?  
 
Yes __________  No __________  
 

 
 

If yes, list name(s), address(es), and years in existence: 
 
________________________________________________________________________ 
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_______________________________________________________________________________ 
 

 
 
d. If the firm is a corporation, answer the following: 

 
Date of incorporation: 
 
State of incorporation: 
 
President's name: 
 
Vice President's name: 
 

e. If individual or partnership, answer the following: 
 
Date of organization: 
 
Names and addresses of all partners (state whether general or limited partnership): 

 
 
 
 
f. If other than corporation or partnership, describe organization and name principals: 

 
 

 
g. Has the firm ever failed to complete any work that had been awarded to it? If so, state when, 

where and why: 
 
 
 

h. Has any officer or partner of the firm ever been an officer or partner of another organization 
that failed? If so, state circumstances: 

 

 

i. Are there any judgments, claims, arbitration proceedings or suits pending or outstanding 
against your organization or its officers? If yes, attach details. 

  

 

j. Has your organization filed any law suits or requested arbitration with regards to the 
professional services contracts within the last five years? If yes, attach details. 

  

 

k. Has your organization ever been debarred from bidding on State Contracts by the Board of 
Public Works, or on any other Local, Municipal, County, State or Federal project? 
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l. Provide three (3) business references (contact name, firm name, address and telephone 
number): 

 
 

 
 

m. Provide a bank reference (contact name, firm name, address and telephone number): 
 
 

 
 

3. For the Consultant's firm, including any subcontractors, answer all of the following: 
(Attach Separate Sheet(s) for each answer) 

 

a. List the professional qualifications of the firm and staff proposed for the performance of 
required services. (Attach resumes) 
 
 

b. List recent professional design experience of personnel proposed by the consultant who 
will be assigned to the College's project. 
 
 

c. What is the capacity of the firm to accomplish the specified work in the required time? 
 

 
d. List quality control procedures to be used for this project to assure technically accurate 

reports, plans, specifications, and cost estimates. 
 
 

e. List similar projects completed by the firm within last five years. List the telephone numbers 
of the contact persons and the project completion dates. 
 
 

f. Describe the firm's CADD capability. Can the firm deliver drawings in native AutoCad DWG 
file format? 
 

4. References: 
 
Offerers shall list a minimum of three (3) projects of similar scope. At least one of the listed project sites 
is to be within the Metropolitan Washington area. Use separate sheets if necessary: 
 
Name and Address of Project Name of Contact Person Telephone Contract Value 
 
_________________________ _____________________ _________ _________ 
 
_________________________ _____________________ _________ _________ 
 
_________________________ _____________________ _________ _________ 
 
_________________________ _____________________ _________ _________ 
 
_________________________ _____________________ _________ _________ 

5. Fee structure: 
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Provide a list of the Offerer’s fee structure (hourly rates), including principals, project managers, senior 
architects, engineers and support staff.  It is anticipated that future work will be negotiated a fixed fee, 
lump sum basis.  The fee structure provides the College with an initial fee basis that shall remain fixed for 
the initial contract term and which Offerer may request an annual price adjustment subject to the 
College’s review and consideration. 

 

 

 

 
I hereby certify that the above information is true and correct, to the best of my knowledge and belief. 

 
__________________________________________________________________________________ 
Firm Name 
 
 
_____________________________________ _____________________________________ 
Signed Date 
 
 
________________________________________ 
Type or Print Name 
 
 
________________________________________ 
Title 
 
 
 
 
 
Subscribed and sworn to before me on this _____ day of ______________ 2011. 
 
 
________________________________________ 
Notary Public
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SCOPE OF SERVICES 
 

PROFESSIONAL SERVICES  
FOR 

FACILITY PLANNING AND PROGRAMMING  
 

ROCKVILLE, MARYLAND 
 
 

The Scope of Services for this Contract shall include: 
 
1. The College desires the preparation of comprehensive Facility Planning and Programming Services that 

will support the role, mission, and educational plans of the College.  It is anticipated that the College will 
seek services in the following areas:  facilities master planning, facility programming and special planning 
studies.  These services will be provided on a task order basis.  
 

2. Scope of Work 
 
A. Facilities Master Planning:  Services will be provided in accordance with the College’s needs 

and the requirements of the State of Maryland.  The State of Maryland requirements can be 
found at: http://www.dsd.state.md.us/comar/13b/13b.07.04.02.htm 
 

B. Facility Programming:  Services will be provided in accordance with the College’s needs and 
the requirements of the State of Maryland.  The State of Maryland requirements can be found 
at http://www.dbm.maryland.gov/dbm 
publishing/public_content/dbm_taxonomy/budget/publications/facility_program_manu
al_for_ca 
 

C. Special Planning Studies may include but is not limited to the following list and may include 
other planning issues and requirements identified by the College in the future: 

 
1. College academic and student services master planning 
2. Campus and/or building renovation plans 
3. Public/private development plans 
4. Facilities options studies 
5. Library facility needs analyses and plans 
6. Utility master planning, including Facilities/Information Technology infrastructure 

planning 
7. Parking needs analyses and plans 
8. Campus circulation plans 

 
             D.   Plans and studies may include any or all of the following services:  existing site/building 
                    valuations; programming, planning, and cost estimating; alternative option studies; massing 
                    and blocking studies; space need studies; environmental studies; alternative financing 
                    studies; site development studies, including property surveys and land record services; and 
                    architectural/engineering services.  

  
3. Methodology: 

 
A. The College will make available to the Consultant the relevant information in its’ files that may 

pertain to the Scope of Services required by this project. 
 

B. The College will arrange as necessary all meetings between the Consultant and the College 
departments and offices that may pertain to the scope of services required by this project. 

 
C. The following procedures are expected of the Consultant: 

http://www.dsd.state.md.us/comar/13b/13b.07.04.02.htm
http://www.dbm.maryland.gov/dbm
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1. Meet as necessary with College faculty, staff, administrators and students during the 

course of this project and to prepare an approach to be used that should include 
campus briefings; identification and confirmation of goals and objectives; preparation 
of appropriate meeting minutes, evaluations, syntheses, and review; preparation of 
draft plans and alternates; completion of final revisions; and preparation of final 
document. 
 

2. Confer periodically with College Facilities staff to discuss the Scope of Services, 
project issues, and the impact of alternate plans and approaches.   

 
3. Support College staff in presentation of draft and final plans to the College 

administration. 
 

4. Planning and programming shall be in conformance with the State of Maryland 
requirements, guidelines and terminology.   
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MINORITY PARTICIPATION FORM 
 

PROFESSIONAL SERVICES 
FOR 

FACILITY PLANNING AND PROGRAMMING 
ROCKVILLE, MARYLAND 

 
REQUEST FOR PROPOSAL NO. 611-012 

 
 
 
 

BIDDERS SHALL COMPLETE THE FOLLOWING: 
 
I HEREBY REPRESENT THAT OUR/MY FIRM      IS __________ 
 
                           IS NOT __________ 
 
 
A MINORITY BUSINESS FIRM AS INDICATED BELOW (check all that apply): 
 
 
African-American     _____ Hispanic     _____ Asian      _____   
American Indian/Native American  _____ Disabled     _____  Female   _____ 
 
 
I HEREBY REPRESENT THAT OUR/MY FIRM IS ___ IS NOT ____ COMMITTED TO DEMONSTRATING 
AN  EFFORT TO ACHIEVE A MINIMUM MBE PARTICIPATION LEVEL OF ____%. 
 
 
I hereby certify that the above information is true and correct, to the best of my knowledge and belief. 
 
 
_______________________________________________________ 
Firm Name 
 
_______________________________________________________ 
Signed            Date 
 
_______________________________________________________ 
Type or Print Name 
 
_______________________________________________________ 
Title    

 
 
 
 
 
 
 
 
 
 
 

(Rev. March 2011) 
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NO PROPOSAL RESPONSE FORM 

 
 

PROFESSIONAL SERVICES  
FOR 

FACILITY PLANNING AND PROGRAMMING  
 

ROCKVILLE, MARYLAND 
 
 
 

 
RFP:   611-012              
 
RFP Title:  FACILITY PLANNING AND PROGRAMMING SERVICES 
 
 

Please be advised that our company does not wish to submit a bid in response to the above-captioned 
Request for Bid for the following reasons: 

 
 Too busy at this time 
 Not engaged in this type of work 
 Project too large/small 
 Cannot meet mandatory specifications (Please specify below) 
 Other (Please specify)  

____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 
 
 
________________________________          _____________________________ 
SIGNATURE                                                    PRINTED NAME 
 
________________________________          _____________________________ 
TITLE                                                                DATE 
 
________________________________         _____________________________ 
COMPANY 
 
                                                                         _____________________________ 
                                                                          ADDRESS 
 
Please return to: 
 
                Montgomery College 
                Procurement Office 
                900 Hungerford Drive, Room 110 
                Rockville, Maryland 20850-1733 
 
  

  



PROFESSIONAL SERVICES FOR FACILITY PLANNING AND PROGRAMMING                RFP NO. 611-012 

23 

 

PROFESSIONAL SERVICES 
FOR 

FACILITY PLANNING AND PROGRAMMING  
ROCKVILLE, MARYLAND 

 

 METROPOLITAN WASHINGTON COUNCIL OF GOVERNMENTS RIDER CLAUSE 

USE OF CONTRACT(S) BY MEMBERS COMPRISING THE METROPOLITAN WASHINGTON COUNCIL OF 

GOVERNMENTS PURCHASING OFFICERS' COMMITTEE. 

A. If authorized by the bidder(s), resultant contract(s) will be extended to any or all of the listed members as  

  designated by the bidder to purchase at contract prices in accordance with contract terms. 

B. Any member utilizing such contract(s) will place its own order(s) directly with the successful contractor.  

There shall be no obligation on the part of any participating member to utilize the contract(s). 

C. A negative reply will not adversely affect consideration of your bid/proposal. 

D. It is the awarded vendor's responsibility to notify the members shown below of the availability of the 

Contract(s). 

E. Each participating jurisdiction has the option of executing a separate contract with the awardee.  Contracts 

entered into with a participating jurisdiction may contain general terms and conditions unique to that 

jurisdiction including, by way of illustration and not limitation, clauses covering minority participation, 

non-discrimination, indemnification, naming the jurisdiction as an additional insured under any required 

Comprehensive General Liability policies, and venue.  If, when preparing such a contract, the general terms 

and conditions of a jurisdiction are unacceptable to the awardee, the awardee may withdraw its extension of 

the award to that jurisdiction. 

F. The issuing jurisdiction shall not be held liable for any costs or damages incurred by another jurisdiction as 

a result of any award extended to that jurisdiction by the awardee. 

 

In pricing section of contract:  BIDDER'S AUTHORIZATION TO EXTEND CONTRACT: 
YES  NO   JURISDICTION               YES  NO   JURISDICTION 
___ ___ Alexandria, Virginia ___ ___ Alexandria Public Schools 

___ ___ Alexandria Sanitation Authority ___ ___ Arlington County, Virginia 

___ ___ Arlington County Public Schools ___ ___ Bladensburg, Maryland 

___ ___ Bowie, Maryland ___ ___ Charles County Public Schools  

___ ___ College Park, Maryland ___ ___ Culpeper County, Virginia 

___ ___ District of Columbia ___ ___ District of Columbia Courts 

___ ___ District of Columbia Public Schools ___ ___ District of Columbia Water & Sewer Auth. 

___ ___ Fairfax, Virginia ___ ___ Fairfax County, Virginia 

___ ___ Fairfax County Water Authority ___ ___ Falls Church, Virginia 

___ ___ Fauquier County Schools & Government, Virginia ___ ___ Frederick, Maryland 

___ ___ Frederick County, Maryland ___ ___ Gaithersburg, Maryland 

___ ___ Greenbelt, Maryland ___ ___ Herndon, Virginia 

___ ___ Leesburg, Virginia ___ ___ Loudoun County, Virginia 

___ ___ Loudoun County Public Schools  ___ ___ Loudoun County Sanitation Authority 

___ ___ Manassas, Virginia ___ ___ City of Manassas Public Schools 

___ ___ Manassas Park, Virginia ___ ___ Maryland-National Capital Park & Planning Comm. 

___ ___ Maryland Department of Transportation ___ ___ Metropolitan Washington Airports Authority 

___ ___ Metropolitan Washington Council of Governments ___ ___ Montgomery College 

___ ___ Montgomery County, Maryland ___ ___ Montgomery County Public Schools 

___ ___ Northern Virginia Community College ___ ___ OmniRide  

___ ___ Potomac & Rappahannock Trans. Commission ___ ___ Prince George's County, Maryland 

___ ___ Prince George's Public Schools ___ ___ Prince William County, Virginia 

___ ___ Prince William County Public Schools ___ ___ Prince William County Service Authority 

___ ___ Rockville, Maryland ___ ___ Spotsylvania County Schools 

___ ___ Stafford County, Virginia ___ ___ Takoma Park, Maryland 

___ ___ Upper Occoquan Service Authority  ___ ___ Vienna, Virginia 

___ ___ Virginia Railway Express ___ ___ Washington Metropolitan Area Transit Authority 

___ ___ Washington Suburban Sanitary Commission ___ ___ Winchester, Virginia 

___ ___ Winchester Public Schools    
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1. Mission Statement 
2. Campus Maps 
3. Computation of Space Needs 
4. Computation of Parking Needs 
5. 2006-2016 Facilities Master Plan 

 
 



CHANGING LIVES 
We are in the business of changing lives. 
Students are the cents of our universe. 

We encourage continuous learning for 
our students, our faculty, our staff, and our community. 

ENRICHING OUR COMMUNITY 
We are the community's college. 

We are the place for intellectual, cultural, social, and political dialogue. 
We serve a global community. 

HOLDING OURSELVES ACCOUNTABLE 
We are accountable for key results centered around learning. 

We will be known for academic excellence by every 
high school student and community marker. 

We inspire intellectual development through 
a commitment to the arts and sciences. 

We lead in meeting economic and workforce development needs. 

000 

WE WILL TEND TO OUR INTERNAL SPIRIT. 

ONNW 	Ote 

in9 

r OUR Sitr  

OUR INTERNAL SPIRIT 

We an committed to bigb academic and performance 
standards and take pride in our collective acbievements. 

We are welcoming, compassionate, 
and service-oriented to our diverse communities. 

We operate in a creative, innovative, flexible, 
and responsive manna. 

We practice collaboration, openness, honesty, 
and widely shared communications. 

Integrity, trust, and respect guide our actions. 

We value and respect academic vitality and excellence. 

Our spirit is renewed through enthusiasm, celebration, 
a sense of humor, and fun. 

Adopted by the Montgomery Co lege Board of Trustees • July 17, 2000 
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MONTGOMERY COLLEGE 
Germantown Campus Map 

Montgomery College 
Germantown Campus 
20200 Observation Drive 
Germantown, MD 20876 
240-567-7700 
www.montgomerycollege.edu  
For updates to campus maps, visit 
www.montgomerycollege.edu/maps.  

Germantown Campus 
Legend of Buildings 
(as of April 2011) 

GB Goldenrod Building 
GN Greenhouse 
HS Humanities and Social 

Sciences Building 

HT 

PG 
SA 

High Technology and 
Science Center 
Physical Education Building 
Sciences and Applied 
Studies Building 
(Security Office and 
Admissions Office) 
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MONTGOMERY COLLEGE 
Rockville Campus Map 

Montgomery College 
Rockville Campus 
51 Mannakee Street 
Rockville, MD 20850 
240-567-5000 
TTY 301-294-9672 
www.montgomerycollege.edu  
For updates to campus maps, visit 
www.montgomerycollege.edu/maps.  

Rockville Campus 
Legend of Buildings 
(as of April 2011) 

AR Paul Peck Art Building 
AT Amphitheatre 

CB Counseling and Advising 
Building (Security Office) 

CC Campus Center 
(Workforce Development 
& Continuing Education) 

CH Child Care Center 
CS Computer Science Building 
GU Homer S. Gudelsky Institute 

for Technical Education 
HU Humanities Building 
MK Mannakee Building 

(Central Administration) 
MT Gordon and Marilyn 

Macklin Tower 
MU Music Building  

PA Robert E. Parilla Performing 
Arts Center 

PE Physical Education Center 
RA Rockville Annex 
SB South Campus Instruction 

Building 
SC Science Center (opens fall 2011) 
SE Science East Building 
SV Student Services Building 

(Admissions Office) 
SW Science West Building 
TA Theatre Arts Building 
TC Technical Center 
TT Interim Technical Training Center 

'Parking at Rockville Municipal Swim Center. 
Take Mannakee Street to left on Martins Lane. 



MONTGOMERY 
COLLEGE 
Takoma Park/Silver Spring 
Campus and Vicinity 

All buildings at 
the campus are 
fully accessible. 
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MONTGOMERY COLLEGE 
Takoma Park/Silver Spring Campus and Vicinity 

Montgomery College 
Takoma Park/Silver 
Spring Campus 
7600 Takoma Avenue 
Takoma Park, MD 20912 
240-567-1300 
TTY 301-587-7207 
www.montgomerycollege.edu  
For updates to campus maps, visit 
www.montgomerycollege.edu/maps.  

Takoma Park/Silver Spring 
Campus Legend of Buildings 
(as of  

CF The Morris and Gwendolyn 
Cafritz Foundation Arts Center 

CM The Commons 
CU Cultural Arts Center 
DC Child Care Center 
EG East Garage (parking) 
FH Falcon Hall (Physical Education) 
HC Health Sciences Center 

(Workforce Development & 
Continuing Education — WDCE) 

MP Mathematics Pavilion 

NP North Pavilion 
P1 Pavilion One 
P2 Pavilion Two 
P3 Pavilion Three 
P4 Pavilion Four 

(Refugee Training Center) 
RC Resource Center 
SN Science North Building 
SS Science South Building 

(Planetarium) 
ST Charlene R. Nunley 

Student Services Center 
(Security Office and 
Admissions Office) 

WG West Garage (parking) 
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COLLEGE NAME: Montgomery College - Germantown Campus 
July 1, 2010 

ONLY ON CAMPUS 
PERMANENT SPACE SHOULD 
BE INCLUDED ON THIS TABLE 

SEE 'SPACE ALLOCATION 
GUIDELINES" SHEET FOR 
FORMULAS AND DEFINITIONS 

7/1f10 CC 

CC-Table 3 
	 F1112/1211P1Book 3 - 2009-2019 cctables1-4_MC_v8 rev 7-15-10F(1) (3)(1) (2).xlsx 
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COMPUTATION OF SPACE  NEEDS Appendix A-3 

COLLEGE NAME: Montgomery College - Rockville Campus 
July 1, 2010 
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SEE "SPACE ALLOCATION 
GUIDELINES" SHEET FOR 
FORMULAS AND DEFINITIONS 
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7,293 9,801 Stack/Stud 

3.920 1,018 Processing/Service 

aEX1131 

7.293 
1,018 

30,460 
25,545 

3,954 
961 

■:310:11rI31 

20,519 

4,508 
67 996 
51,830 

5,166 

49 960 
1.000 

FTDE-C 
FTDE-N 
FTDE-T 

WSCH-Lec-C 
WSCH-Lec-N 
WSCH-Lec-T 
WSCH-Lab-C 
WSCH-Lab-N 
WSCH-Lab-T 

FTE 
BVE 

FT-Fac 
FT-Llbr 
PT-Fac 

FTEF 
FT-Staff 

PHC-T 

Table 3 
COMPUTATION OF SPACE NEEDS Appendix A-3 

   

COLLEGE NAME: Montgomery College - Takoma Park/Sliver Spring Campus 
July 1, 2010 

ONLY ON CAMPUS 
PERMANENT SPACE SHOULD 
BE INCLUDED ON THIS TABLE 

SEE "SPACE ALLOCATION 
GUIDELINES" SHEET FOR 
FORMULAS AND DEFINITIONS 

7/1110 CC 

CC-Table 3 
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Table 4 
COMPUTATION OF PARKING NEEDS Appendix A-4 

COLLEGE NAME: Montgomery College - Germantown Campus 
July 1, 2010 

PARKING 
CATEGORY 

FACTOR Need 
Current 

Inventory 
Current 

Surplus/ 
(Deficit) 

Need 
10 Years 

Inventory 
10 Years 

Surplus/ 
(Deficit) 

FTDE-T 0.75 1,736 1,106 (630) 2,309 1,379 (930) 

FT-Fac and FT-Staff 0.75 210 206 (4) 263 200 (63) 

SUBTOTAL 1,946 1,312 (634) 2,672 1,679 (993) 

Visitors 0.02 39 3 (36) 51 3 (48) 

REGULAR SPACES 1 986 1,316 (870) 2,623 1,682 (1,041) 

Reserved Accessible• 37 7 43 7 

ALL SPACES 2,016 1,352 (683) 2,659 1,626 (1,034) 

• In addition to the regular parking spaces, the Americans with Disabilities Act requires reserved spaces for disabled 
individuals. Reserved accessible spaces shall conform to the requirements In the space allocation guidelines: 

OTAL SPACE.  REQUIRED ADA TOTAL SPACES REQUIRED ADA 

a 25 1 201 - 300 7 

26 - 50 2 310 - 400 8 

51 - 75 3 410 - 500 9 

76 - 100 4 501 - 1,000 2% of total 

101 - 150 5 > 1,000 20 plus 1 for each 
100 beyond 1,000 151 - 200 6 

ONLY PARKING FOR 
ON CAMPUS SPACE SHOULD 
BE INCLUDED ON THIS TABLE 

"NEED" DATA FOR RESERVED 
ACCESSIBLE SPACES MUST 
ENTERED MANUALLY USING 
THE ABOVE ADA GUIDELINES 

"NEED" DATA FOR ALL OTHER 
CATEGORIES ARE ENTERED 
AUTOMATICALLY FROM THE 
ENROLLMENT/EMPLOYMENT 
STATISTICS ON TABLE 3 

T 
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Table 4 
COMPUTATION OF PARKING NEEDS Appendix A-4 

COLLEGE NAME: Montgomery College - Rockville Campus 
July 1, 2010 

PARKING 
CATEGORY 

FACTOR Need 
Current 

Inventory 
Current 

Surplus! 
(Deficit) 

Need 
10 Years 

Inventory 
10 Years 

Surplus! 
(Deficit) 

FTDE-T 0.75 5,518 2,547 (2,871) 5,966 2,726 (3,240) 

FT-Fac and FT-Staff 0.75 817 641 (176) 925 641 (284) 

SUBTOTAL 6,335 3,188 (3,147) 6,891 3,367 (3,624) 

Visitors 0.02 127 16 (111) 138 16 (122) 

REGULAR SPACES 6,462 3,204 (3,268) 7 029 3,383 (3,646) 

Reserved Accessible' 71 (4) 77 (4) 

ALL SPACES 6,537 3,276 (3,262) 7,110 3,460 (3,650) 

• In addition to the regular parking spaces, the Americans with Disabilities Act requires reserved spaces for disabled 
Individuals. Reserved accessible spaces shall conform to the requirements in the space allocation guidelines: 

OTAL SPACE' REQUIRED ADA TOTAL SPACES REQUIRED ADA 

a 25 i 201 - 300 7 

26 - 50 2 310 - 400 8 

51 - 75 3 410 - 500 9 

76 - 100 4 501 - 1,000 2% of total 

101 - 150 5 > 1.000 20 plus 1 for each 
100 beyond 1,000 151 - 200 6 

ONLY PARKING FOR 

ON CAMPUS SPACE SHOULD 
BE INCLUDED ON THIS TABLE 

'NEED" DATA FOR RESERVED 
ACCESSIBLE SPACES MUST 
ENTERED MANUALLY USING 
THE ABOVE ADA GUIDELINES 

'NEED" DATA FOR ALL OTHER 
CATEGORIES ARE ENTERED 
AUTOMATICALLY FROM THE 
ENROLLMENT/EMPLOYMENT 
STATISTICS ON TABLE 3 

T 
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Table 4 
COMPUTATION OF PARKING NEEDS Appendix A-4 

COLLEGE NAME: Montgomery College -Takoma Park/Sliver Spring Campus 
July 1, 2010 

PARKING 
CATEGORY 

FACTOR Need 
Current 

Inventory 
Current 

Surplus/ 
(Deficit) 

Need 
10 Years 

Inventory 
10 Years 

Surplus/ 
(Deficit) 

FTDE-T 0.75 2,034 499 (1,535) 2.462 947 (1.515) 
FT-Fac and FT-Staff 0.75 267 237 (30) 322 284 (58) 
SUBTOTAL 2,301 736 (1,666) 2,784 1,211 (1,673) 
Visitors 0.02 46 6 (40) 56 16 (40) 
REGULAR SPACES 2,347 742 (1,606) 2,840 1,227 (1,613) 
Reserved Accessible' 27 (6) 44 6 
ALL SPACES 2,380 789 (1,811) 2,878 1,271 (1,807) 

' In addition to the regular parking spaces, the Americans with Disabilities Act requires reserved spaces for disabled 
individuals. Reserved accessible spaces shall conform to the requirements in the space allocation guidelines: 

OTAL SPACE REQUIRED ADA TOTAL SPACES REQUIRED ADA 
<= 25 1 201 - 300 7 
26 - 50 2 310 - 400 8 
51 - 75 3 410 - 500 9 

76 - 100 4 501 -1,000 2% of total 
101 - 150 5 > 1,000 20 plus 1 for each 

100 beyond 1,000 151 - 200 6 

ONLY PARKING FOR 
ON CAMPUS SPACE SHOULD 
BE INCLUDED ON THIS TABLE 

"NEED" DATA FOR RESERVED 
ACCESSIBLE SPACES MUST 
ENTERED MANUALLY USING 
THE ABOVE ADA GUIDELINES 

"NEED" DATA FOR ALL OTHER 
CATEGORIES ARE ENTERED 
AUTOMATICALLY FROM THE 
ENROLLMENT/EMPLOYMENT 
STATISTICS ON TABLE 3 

T 
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RFP 611-012 

APPENDIX A-5  

2006-2016 Facilities Master Plan 

 

 

PLEASE GO TO: 

http://www.montgomerycollege.edu/Departments/facilitiesca/master.htm 
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